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1. O6mue nonoxkeHnst

1.1. IHonoxxeHue 00 OYHOM OTIENCHHH B TOCYIapCTBEHHOM aBTOHOMHOM
npodeccHoHATEHOM 00pa30BaTeILHOM yupexaeHuu CBepIJIOBCKO# 001acTH
«YpaIbCKUM KOJUIEIXK TEXHOJOTHH H [IpeINpUHUMATENIbCTBAY (Ianee —
ITomoxenue, YupexxaeHue) onpeaenseT 3anadn, GyHKIUH, TOPSAA0K pabOTEl OYHOIO
OTZEeNeHUsA, IpaBa KW OOS3aHHOCTH 3aBEAYIOIMIETO OTIEIEHHEM, OTBETCTBEHHOCTH
COTPYAHUKOB.

1.2. IlonoxeHne OCHOBAaHO Ha CIEIYIOIINX HOPMATUBHEIX JOKYMEHTAX:

— ®enepaneHbiii 3akoH oT 29.12.2012 Ne 273-03 «OO6 obpasoBanun B
Poccuiickoii ®enepaiiuny;

— DenepanbHbIE IOCYJapPCTBEHHBIE 00pa30BaTelIbHbIE CTAHIAPTHI;

— Ilpukas Munnpocsemenus PO ot 24.08.2022 Ne 762 «O6 yTBEpKIeHUH
Ilopsinka opraHW3ali W OCYIIECTBICHHS OOpa30BaTEIbHOM EeATENIBHOCTH II0
00pa3oBaTeNbHBIM IIPOrpaMMaM CpeAHeTo IpodeCcCHOHATBEHOr0 00pa3soBaHUA»;

— YcraB YupexxeHus U UHbIE JIOKATbHBIE HOPMATHBHEBIE aKThI.

1.3. OuHoe oTneneHne ABIsAeTCsA CTPYKTYPHBIM ITOAPAa3eIeHHEM YIPEKICHH S,
MIOAYUHATCS. JUPEKTOPY YUPEIKICHHUS.

1.4, Ha o4YHOM OTIOENEHUM OCYIIECTBISIETCS pealu3als OCHOBHBIX
npoQecCHOHANBHBIX ~ 00pa3oBaTelNbHBIX mporpamMm (manee — OIIOIl) 1o
CIELUATIEHOCTSIM/TIPO(GECCHSIM.

1.5. PykoBOACTBO OYHBIM OTHEJIEHUEM OCYIIECTBISAETCS 3aMECTHTEIEM
IupekTopa mo YP, 3aBelylOIUM OTAENEHUEM, Ha3HAYaeMbIM JHPEKTOPOM
YUPEKAECHU U3 4YHcIa pPabOTHUKOB, HMEIOIIUX BEHICIIEE OOPa3OBaHHUE MU OIIBIT
y4e0HO-METOAMYECKOI pabOTHIL.

1.6. PaboTa 04HOro OTIENEHHsT OPraHUu3yeTCs IO MIaHaM, pa3paboTaHHBIM Ha
y4eOHBIH FO U yTBEPXKACHHBIM AUPEKTOPOM YUPEXKICHHUS.

1.7. CoTpyZHUKH OYHOTO OTAEJICHHS HA3HAYAIOTCI M OCBOOOXKIAIOTCS OT
JOJDKHOCTA B YCTAHOBIECHHOM [€HCTBYIOIIMM TPYAOBBIM 3aKOHOIATEJIECTBOM
IIOpsI/IKE IIPUKA30M AUPEKTOPa YUPEKTCHHU.

2. OcHOBHBIC 32124H, PYHKIINH ¥ HATIPABJICHHUS AeSITEIbLHOCTH
OYHOI0 OT/AeJIEHHusA

2.1. OcHOBHBIMU 3a1a4aMH OYHOTO OTAEICHUS SBITIOTCS:

— peamuzaiuss OIIOII mo ouHolf ¢opmMe 0OydeHHs, B TOM 4YHCIEe IO
WH/IUBHUIYaJbHBIM YyUeOHbBIM IJ1aHaM, Ha OFO/PKETHOM U JOrOBOPHOM OCHOBE;

— TIOCTOSIHHO€ COBEPIIEHCTBOBAHUE CHCTEMBI MEHEKMEHTA KauyecTBa,
COOTBETCTBYIOIIIEH TpeOOBaHUSM ®enepanbHbIX roCyJapCTBEHHBIX
00pa3oBaTENbHBIX CTAHAPTOB CPEAHEr0 MPO(GECCHOHANBHOTO 00pa3oBaHus (1anee —
®I'OC CIIO), no3Bonsromed NOOUTHCS LENEHANPABIEHHOIO W COrJIACOBAHHOIO
YTIPaBIEHHs BCEMU NPOLIECCAMH, BIUAIONIMMHY Ha Ka9eCTBO 00pa3oBaTeNibHEIX YCIyT
U CIIOCOOBI X TIPEIOCTABIIEHHS.

- HENpEPBIBHOE TBOPUYECKOE COBEpLIEHCTBOBAHHE COAEpKAHUS
00pa3oBaTeNbHBIX yCIYT HA OCHOBE KOMIIETEHTHOTO TMOAXOAA M PACIIHPEHUS
nepedHs: 00pa30BATENBHBIX MPOTPAMM B COOTBETCTBHH C TEHISHIMSIMM Da3BUTHS



HayKW, OpaKkTUKH U HU3MEHEHHH 3alpocOB pPBIHKA, HCIOJB30BAHUS HOBEHUIIHIX
TEXHOJIOTHH;

— MIOCTOSTHHO® COBEPILICHCTBOBAHUE HOPMaTHUBHO-METONYECKOM
IOKYMEHTAlIUY, PerJlaMeHTUPYIOIIeH YUeOHBIH mpolece;

— B3aUMOJICHCTBAE C TNOJPA3ACIECHUAMH YUPESXKICHHS II0 BOMpPOCaM
OpraHu3aluy yueOHOro MpoLecca;

— peanu3aius o0pa30BaTeNIbHBIX MPOrpaMM ¢ TIPUMEHEHHEM 3JIEKTPOHHOTO W
JIMCTAaHLIMOHHOTO O0YUCeHUS;

— OCYILECTBICHHE KOHTPOJS 3a MPABWIBHOCTBIO M CBOEBPEMEHHOCTHIO
BeJIeHUs 1 o(hOpMIICHHUS yUeOHOM TOKYMEHTAaI|H.

2.2. OyHKIIUA OYHOTO OTHEIICHHUS:

— opraHu3zaIus yueOHOTo Iporecca;

— IIEPCIIEKTUBHOE U TEKYIllee INIAHUPOBAaHUE YueOHO-METOINIECKOH paboTHhI;

— Hay4yHOe U MeTOon4YecKoe obecreueHrne yueOHoro nporecca,

— paboTa 1Mo COXpaHeHUI0 KOHTHHTeHTa,

— KOHCYJIbTHPOBAaHME BCEX 3aMHTEPECOBAHHBIX JIMI] [0 BOTIPOCAM, BXOJISAIIUM B
KOMITETSHITUIO OTHCIICHHS,

— cocTaBlieHHe IpauKoB yueOHOro Mpoliecca U pacliCaHus 3aHATHIA;

— BHeJIpeHHe B y4eOHBIN Ipoliecc HOBBIX (HOpM OOY4YeHHS] M COBPEMEHHEIX
MH(GOPMAIIMOHHBIX TEXHOJIOTHM, TEXHUYECKUX CPEACTB O0yUEHUs U T.1,

— OpraHm3aunus BOCIHUTATEIBHOM W  HHAMBHAyaJbHOM  paboTel ¢
o0ydJaromumucs;

— aHanu3 paboThl, 0000IIEHHE UTOTOB U PACIIPOCTPAHEHHE [IEPEIOBOTO OIBITA
y4eOHOM paboThl OTAENCHNS U OTACIBHBIX MEaroruecKuX pabOTHHKOB;

— OpraHu3aIys JeIOMPOU3BOACTBA HA OYHOM OTAEICHHUH;

— COCTaBJICHUE OTUETOB U IUTAaHUPOBAHUE ESITEIBHOCTH OYHOTO OT/AEIICHHS,

— COOJIOJIeHHE CaHUTAapHO-TMIMEHWYECKUX TpeOOBaHHM, MpaBAIl M HOPM
TEXHUKHU 0€3011acHOCTH;

—~  OCYINECTBIIEHME  KOHTPOJS  BBINOJIHEHWS  y4eOHOW  Harpysku
IIPENOIaBaTENbCKUM COCTABOM OTHEIICHHUS.

2.3. OCHOBHBIMM HamlPaBICHHUSIMH JESTEIBHOCTH OYHOrO  OT/EJICHUS
SIBJISIFOTCS:

— opranusauus obpasosarensHoro mnpouecca mo OITOIT ounoit  (opMer
oOyueHns: pa3paboTka JIOKAIBHBIX aKTOB W HMHCTPYKTHBHO-METOIUYECKHX
MaTepualioB, ONPEAENAIONINX AEATEIbHOCTh OTASICHNS; aHAIN3 COCTOSHHS y4ueGHO-
METOAMYIECKON paboThl Ha OTIENICHHIH; pa3paboTKa IpeIoKeHUH 110 MOBBIIIEHHIO ¢&
3(hexTUBHOCTH; MIAaHUPOBAHKE Y4eOHO-METOANIECKON PabOTHl OTIEICHUS,

— ywacthe B (GOpMHPOBaHMH WH(MOPMAIMOHHO-00PA30BATENBHOM Cpeibl
o0pa3oBaTeIbHON OpraHU3aIUH;

- MHGOPMAMOHHOE U MeTogMdecKoe obecriedeHre ydeGHOro mpolecca Ha
OYHOM OTHACIICHUH.



3. YnpaBJieHHe U NOPSIAOK PaGoThl OYHOI0 OTAETICHHS

3.1. PykoBOICTBO AEATENBHOCTBIO OTAENEHHUS OCYINECTBISET 3aMECTHTEID
aupekTopa Imo YP, melcTByroliuii Ha OCHOBAaHHM JOJDKHOCTHOW HMHCTPYKIIUH,
YTBEPXKAAEMOM AUPEKTOPOM YUPEKICHHS.

3.2. O4HOe OTAeNIeHUE OCYILIECTBISIET CBOIO JIEATEIHLHOCTh B COOTBETCTBUM C
3aKOHOMaTeNbCTBOM Poccuiickoil @enepanun U HacToAmuM ITooxxeHnEM.

3.3. JIeATeNbHOCTh OYHOTIO OTAEIEHHS CTPOUTCS HAa OCHOBAaHUM IIJIaHa PabOThI
yUupexaeHus Ha y4eOHBIH ro.

3.4. Conepxanue pabOThl OUHOTO OTIHENEeHUs GOPMUPYETCS Ha OCHOBE Iieliel,
3a7a4 ¥ NEPCIEKTUB Pa3BUTHS Y UPEKICHUS.

3.5. Jlna BeImonHeHWs (YHKUUHA M pealu3alldd NpaB OYHOE OTHEIICHUE
B3aNMO/ICIICTBYET:

— C METOOMYECKHM OTIEIOM II0 BOIPOCAM COTJIACOBAHUS COJIEPIKAHHMS
y4eOHBIX MaTEpHAJIOB;

— ¢ METOAUYECKUMU KOMHCCHIMHU;

— C JIpYTUMH CTPYKTYPHBIMH NOAPA3IEICHUIMH YUPEIKICHHUS;

— CO CTOPOHHUMHU OPTaHU3ALMAMU U YUPEKACHUIMH.

3.6. BemymumMu Bumamu  pabOTBl  OYHOTO  OTHAEHEHHUS  SBIIIIOTCS
OopraHu3alMoHHas1, yueOHas padbora:

— cocraBieHue rpaduka yueOHOro mporecca oTaeieHns, rpadpuka 3K3aMeHOB,
rpaduka 'HA;

— OCYIIECTBJIEHME KOHTPOJIL 3a BBIAAYEl HW 3anOJHEHHEM IKYPHAJIOB
TEOPETUUECKOTO O0yUEeHUS;

— OCYILUECTBJICHHE KOHTPOJIL 3a XOAOM YYeOHOTO IIpolecca, IOCEIEeHHs
3aHATUHN ¥ yCIIEBAEMOCTHU O0YYaIOIINXCS;

— OCYHIECTBJIEHHE TEKYIIETO KOHTPOJISA YCHeBaeMOCTH Ha 15 9mciio Kaxxaoro
MeCsIa, aHaIu3 U 0000IeHe pe3yIbTaToOB H UX NpPeXbSBICHHE I€IarOrHIeCKOMY
KOJJICKTUBY; UPHHATHE MeEp, COBMECTHO C KypaTOpaMH Y4YeOHBIX TpYyIII, IIO
HCTIPABJICHUIO UMEIOIINXCS 33/I0JKEHHOCTENH;

— OpraHusanus I[IPOMEXYTOYHOM aTTecTalluM, aHaiu3 e€ pe3ylbTaTos,
BHECEHHUC MPE/JIOKCHUM M0 YIy4IIEHHIO OpraHu3aluu yd4eGHOro Impolecca u
TIOBBIIIEHHIO Ka9eCTBa 00ydeHuUs 00yUarouXcs U BHEAPSET UX Ha OTACICHUH;

— OCYLIECTBIIEHHE B COOTBETCTBUM C JICHCTBYIOIIMMH JIOKAJILHBIMHA
HOPMAaTHBHBIMH aKTaMU B YCTAaHOBJIEHHOM IIOpSIIKE IIEPeBOja OOYYArOIIUXCA C
O0yuyeHHs 1O JOroBOpY C OINIaTod O0pa3’oBaTelbHBIX yCIyr B  cdepe
IpO(eCCHOHANBHOTO 00pa30BaHMs, Ha BAKAHTHBIE GHOIDKETHBIE MECTa, NMEPeBOJa C
omHOW  QopMbl 00y4eHHMs Ha JPYIyI0, MPENOCTaBIeHUE  OOYJAFOIIIMCS
aKaJeMHUYECKUX OTITYCKOB.

3.7. Pabora ¢ memarormyecKUMH KajpaMu YUPEXKIECHUI U OO0YYAIOIHUMUCS

OCYLICCTBIISICTCS B UHAUBUYAIIbHBIX, IPYIIIIOBLIX U KOJJIEKTUBHBIX (bopMax UM UX
COYCTAaHUAX.

4. O0s13aHHOCTH H NPaBa 3aBEAYIOIIET0 OTAeIeHHEM
4.1. Ha 3aBeyIOIeTo OTAEIEHUEM BO3IAracTcy:



— OpraHu3alMsi M  HENOCPEJCTBEHHOE€  PpPYKOBOJACTBO  y4eOHOH U
BOCHIIUTATENBHON paboTol Ha OT/EICHUN;

— opranmzanusi pabotel mo ¢opmupoBanuo OITOIT mo npodeccusm wu
CHEIUATbHOCTSIM;

— obecrnieueHre U KOHTPOJIb BEITIOJHEHHUS YUSOHBIX TUTAHOB U IPOTPaMM;

— MOJrOTOBKa MaTepHAIOB K COCTABJIEHUIO pachucaHus y4eOHBIX 3aHATHH U
KOHTPOJIb 32 BBITIOJTHEHUEM PACITUCAHUS;

— KOHTpPOJIb 3a BeAeHHEeM Y4YeOHBIX JKYpHAIOB W Jpyrod ydeOHOM
JOKyMEHTaIUW;

— OpraHu3alys y4era yCIleBaeMOCTH 00yJaroIuxcs;

— KOHTPOJIb 3a MTOCEIIAEMOCThIO U IUCHHUIIIINHON 00yHaronuxcs;

— KOHTPOJIb 32 Ka4€CTBOM MPENOJaBaHUs YUEOHBIX TUCITAILINH (MOIyJIekt );

— ydJacThe B MOATOTOBKE MaTepHalOB K PACCMOTPEHHIO Ha TeAarorH4ecKOM
COBeTe;

— OpraHu3alys ¥ KOHTPOJIb 32 XOJI0M 3K3aMEHAIIMOHHEIX CECCHIA;

— KOHTpPOJb 3a BBIIOJIHEHUMEM TIpaduKka KypcOBOrOo H JHILIOMHOIO
IIPOSKTUPOBAaHUA U paboThl OOydalomUXCsl B TMEPHOJ KYPCOBOI'O H IHUILIOMHOTO
IPOEKTUPOBAHMUS,

— y4eT paboThl 110 OTJENCHUIO U MIPEICTaBlIeHHE OTYETHOCTH;

— ydacTHe B paboTe CTUIEeHINATbHOW KOMUCCHL;

~ KOHTPOIIb 33 y4aCTAEM I'PyNIl B MEPONPUATHIX YUPEKICHHUL.

4.2. 3aBeqyrOIUNA OYHOTO OTJIEICHUS UMEET MPaBo:

— IOJy4aTh HEOOXOJUMYIO IUIS OpraHW3aluH palboThl MH(GOPMAIMIO: KOIHH
MIPUKA30B, U31aBacMBIX B YUPEXICHUU, KacaloMUXCSA OOYYAIOITUXCS OTHEICHHS U
MEPOINIPUATHH YUPEKACHHUSI, CIIUCKH 3a4UCICHHBIX 00YYarOIIuXC;

— KOHTPOJIAPOBATh COOJIIOJICHHE TIeJaroriecCKuMy pabOTHUKAMU PaCIHCaHMs
BEJICHMsI 3aHATHN, 3aIllOJIHEHHWE O KypHAIOB, CBOEBPEMEHHOCTH  AaTTECTAI[UU
00y4aroIuXCsl, COOTBETCTBUE MPOBOAUMBIX 3aHATHI IIPOrpaMMaM JUCLIUILINHEIL,

—  KOHTPOJIHMPOBATH  BBHIIOJHEHHE MPaBUI BHYTPEHHEr0  pacIiops/iKa
o0yyarolMMHUCS U IeJJarOTMYeCKUMH pabOTHHKAMU;

— MPEACTaBIATh PYKOBOACTBY YYPEXKICHHSI IPEAJIONKCHUS: O [IOOIIPEHUN
o0yuJaroIuxcsl 3a aKTHUBHYIO OOILIECTBEHHYIO paboTy, O HAJIOXKEHWM B3bICKAHMI HA
obyuaroluxcs 3a HapyIlIeHHe NPAaBUII BHYTPEHHETO PaCIOpsAaKa, HEyCIIeBAeMOCTb, O
MTOOIIPEHNH NTeJarorn4ecKux paboTHUKOB.

S. OTBeTCTBEHHOCTh PAGOTHHKOB OTAEICHHS
5.1. 3aBenyromuii OTHENEHHEM HECET OTBETCTBEHHOCTH 34 BCIO paboty
OTHENCHHs] W OTYUTBHIBAETCA B CBOEH JEATENHHOCTH IIEpe] 3aMECTHUTEISIMHU
PYKOBOAMTEIS YUPEKIAEHHS [0 COOTBETCTBYIOIINM HalPaBICHUSIM.

5.2. Ilemaroru oTAeneHHs HECYT B YCTAHOBJIEHHOM 3aKOHOAATENHCTBOM Pd
MOPSAKE OTBETCTBEHHOCTS 34!

— BBITITOJTHCHHUEC TOJIXDKHOCTHBIX O6ﬂ3aHHOCTeﬁ;



— peanusanuio B mosiHoM oobeme OITOI, B coOTBeTCTBUY ¢ y4eOHBIM ILJIAHOM
U rpaduxoM yuyebHOro npoiecca;

— MOATOTOBKY oOydaromuxcs B cooTBeTcTtBuM c TpeboBanmsamu DOI'OC,
KBaTM(UKAITNOHHBIMU TPeOOBAHMUSAM K BBIITY CKHUKY

— coOmogeHre BO BpeMs ydeOHOro mpoilecca TpaBrii OE30MacCHOCTH I10
COXPAHEHHUIO KU3HHU U 3/I0POBbsA 00yYaIOIIUXCS U COTPYIHUKOB OTACIICHUS;

— cobmtoieHre IpaB U CBOOO O0YUArOIIMXCS B COTPY IHUKOB OTIEIIEHUS;

— cobmogeHwe  TpeOoBaHMH 1O  OOECIEUEHHIO  COXPaHHOCTH U
(GYHKIIMOHUPOBAHUS TEPEJAaHHOTO OTAENEHUIO0 TEXHUYECKOTO O0OpyMOBaHUSA JUIs
obecnieyeHns yueOHOro Ipoliecca Ha paBax ONePaTUBHOTO UCIIOIb30BAHH;

— IIPaBOHApYIIECHUS, COBEpPIIEHHBIE B IMpoLEecce CBOEH MeITENHHOCTH B
IIOPsAJKE, YCTAHOBJIEHHOM JEUCTBYIOIIUM 3aKOHOIATeIHLCTBOM PD;

— HUHBIC NEUCTBUA, IIPELyCMOTPEHHBIE 3aKOHOAATENbCTBOM PO,

6. 1e;10npoM3BOJACTBO HA OYHOM OT/AeJIEHHH

6.1. K noxymeHTamm O4HOTr0 OTAEJICHUS OTHOCSATCS:

— rpaduk y4ebHOro mpouecca O9HOTO 00yUYEHUS;

— yueOHnble 11ans mo peanmzyembiM OITOIT;

— paboune yueOHbIe IPOTrPaMMBI TI0 TUCLIUILTHHAM (MOJIYJISM);

— pacnucaHue y4eOHBIX 3aHSATHH M 5K3aMEHOB, IOCYJapCTBEHHON HTOTOBOM
aTTeCTalluy;

— MPHUKa3bl U PacCIOpPsKEHUS PYKOBOOUTENSI 00pa30BaTEIBHOU OpraHH3aI[uy
110 OYHOMY OOYYEHHIO,

— IIOJIOXKEHUS, periaMeHTUPYIOIIHe paboTy OYHOro OTIEICHNIS,

— TOJIOBOM IUIaH U OTYET 1O paboTe OTIeNICHMS;

— CBEJICHHS O DaclpeleeHUHM W BBIIOTHEHUM MEeJaroruvyeckoil Harpyskd
IeIarOTHYeCKUMU paOOTHUKAMH, MPETIOAAIOUIIMHI Ha OYHOM OTACICHNH,

— TOJOBBIE CTAaTUCTHUYECKHME H €XEeMeCSYHble OT4YETHI O JBMIKEHHU
KOHTHHTEHTa O0yJaroluXCs;

— CIUCKH O0yYarOIIMXCs TI0 y4eOHBIM TPYIIIaM;

— JKypHaJI y4eTa BbIJauy 3a4eTHBIX KHIDKEK;

— 3a4eTHBIC KHIDKKH 00YUaroNiXCs;

— rpaduK KOHCYJIbTAITHIi;

— OK3aMEHAI[HOHHBIE M 3aYETHBIE BEJIOMOCTH YyYeTa YCIIEBAEMOCTH
o0ydaroimmxcsi 1Mo IpyIIamM;

— XypHaJl y4eTa BbIIau CIpaBoK 00 o0y4ueHuy;

— CBOZAHBIE TOAOBBIE BEZIOMOCTH I'PYTIIIEI;

— )KYpHaJI pETUCTPALUU BXOASIIEH U UCXOSIIei KOPPECIIOHIEHIINM;

— aKThl CIa4Y¥ JINYHBIX e B apXUB,;

— aKThl CIIUCAHMS JOKYMEHTOB B COOTBETCTBUH C HOMEHKIIATY PO JIe;

— IIEPENNCKa C OPTaHU3aAUIMH, YUPEKICHASIMH.



